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NMonoxeHue
O 3aliuTe NnepcoHanbHbIX AAHHbIX

obwecTBa ¢ orpaHNYEHHON OTBETCTBEHHOCTbLHO
LleHTp passutus «Kocmetuk NMPO»
(OO0 UeHTp passutus «KocmeTtuk NPO»)

r. TioOMeHb



. Obwme nonoxeHus

1.1. Hactosiwee [llonoxeHue onpefensier nopsgok NOMyYEHWsA, WUCMONb3OBaHWA W 3aluTbl
nHdopmayun OO0 LleHTp paseuTua «KocmeTnk MPO», nopAagok BHYTpEHHero AokyMeHToo6opoTta u
AenonpousBoAcTBa, a Takke nopsaok obpaboTku U 3awuTbl NepcoHanbHbIX AaHHbIX paGoTHUKOB B
cooTeeTcTBMU ¢ TpyaosbiM kogekcom P® ot 30.12.2001 r. Ne 197-03, ®3 PO ot 27.07.2006r. Ne 149-
®3 «O6 uHdopmauun, MHDOPMALMOHHBIX TeXHONOrMAX U O 3awwuTe UHdopmauun», ®3 PO oT
27.07.2006 r. Ne 152-®3 «O nepcoHanbHbiX AaHHbIx», MocTaHoBneHuem Mpasutensctea PO or
01.11.2012 Ne 1119 «O6 yTBepxaeHWn TpeGoBaHM K 3alWuTe NEPCOHanbHbIX AaHHBIX MPU WX
obpabotke B WMHGOPMALMOHHLIX CUCTEMax NepcoHanbHbIX AaHHbIx», lMpukasom SCTIK PP ot
18.02.2013 N2 21 «O6 yTBepaAeHUN COCTaBa U COAEPKAHUA OPraHU3aLMOHHBIX N TEXHUYECKUX Mep Mo
obecnevyeHunio GesaonacHOCTM nepcoHanbHbIX AaHHbIX Npu UX 06paboTke B WMHEAOPMALUMOHHBLIX
cucTemax NepcoHanbHbIX faHHbIXY.

1.2. HacTosuwee nonoxeHne BCTynaeT B CUSly C MOMEHTA ero MPUHATUS U MPUMEHSAETCH K
OTHOLWLEHWAM, BOSHWUKLLUMM NOCNe BBEAEHUR ero B AeiCTBMe.

1.3. HacToswee nonoxeHve obssatenbHo AnA Bcex paboTtHukos OOO LleHTp pasButus
«KocmeTuk MPO».

Mpasuna nonyyeHus, o6paboTKM W XpaHEeHWs NepcoHanbHbiX AaHHbLIX, NPeaycMOTPeHHbie
HacToAwwuM lMonoxeHuem, OeACTBYIOT B OTHOLWEHWU nuu, NpuHUMaeMbix Ha paboty B OOO LleHTp
passutha «Kocmetuk MPO», nuu, cocToswmMx B TPyAoBbiX OTHoweHusax ¢ OO0 LeHTp pa3suTus
«KocmeTuk MPO» n nuu, npekpatvslumnx Tpyaosble oTHoweHus ¢ OO0 LeHTp pasButus «KocMeTuk
MPO», duanyeckux nuu, nepcoHarnbHble AaHHble KoTopbix obpabaTbiBatoTcs OO0 LieHTp passuTus
«KocmeTuk MNPO» B CBA3K C OCYLLECTBNEHNEM €ro AeATENbHOCTU (KTMEHTLI, KOHTPareHTbl U T.4.).

1.4. OCHOBHbIE NOHATUA;

MMepcoHanbHble AaHHble — 3TO No6aA MHGOPMAaUWA, OTHOCSLLAACA K onpegereHHoOMy Wunu
onpefensemMoMy Ha OCHOBAHUWM Takol UHdopMaUUK U3INHECKOMY NULY — CYOBEKTY nepcoHarbHbIX
OaHHbIX.

MepcoHanbHble AaHHble paboTHWka — aTo nwbaa WHdopMauus, kKacalwanacAs KOHKpEeTHOro
paboTHuka wn ero pAenosblx (NpodeccuoHanbHbIX W NIMYHOCTHBIX) KadecTB, obOpabaTbiBaemas
pabotoaatenem (OO0 LleHTp passutna «Kocmetuk MPO») B CBASU C OCYLLECTBNEHWEM TPYAOBOW
dyHKUMM paboTHWKA B YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM LENsSX, B OTHOLWIEHWM KOTOPOMr
paboTogaTenemM NPUHUMAKOTCA MEpPbl 3aluThl, U YCTaHABNMBAETCA COOTBETCTBYIOWMA NpPaBoOBOW
pexvm.

Cy6bekT nepcoHanbHbIX AaHHbIX — 3TO (PU3MYECKoe NUUO, NepcoHarnbHble AaHHbIE KOTOPOro
obpabatbiBatotcs OO0 LleHtp passutus «KocmeTuk MPO» B CBASUM C OCYLIECTBNEHMEM €ro
AesTenbHocTU (paboTHUKM, BbiBlMe paBOTHUKW, NpeTeHAEeHTbl Ha paboTy, KNUEHTbI, KOHTPAreHTbl
T.4.)

Ob6eanuymBaHvue NepcoHarnbHbIX AaHHbIX — 3TO AEWCTBUA, B pe3ynbTaTe KOTOPbIX HEBOIMOXHO
onpeaennTb NPUHaANEXHOCTb NEPCOHANBHBIX AAHHbIX KOHKPETHOMY CYyObEeKTY NepCoHanbHbIX AaHHbIX.

ObpaboTka nepcoHanbHblX AaHHbIX — 3TO NObble AEUCTBUA C NEPCOHANbHLIMWU AAHHLIMK,
BKMOYasA cbop, cucTteMaTusauuio, HakonneHwe, XpaHeHue, YTOYHeHue, OOHOBNEeHWe, W3IMEHEHue,
ucnonb3osaHve, pacnpocTpaHeHwWe, nepepady, obesnuuusanwe, Gnokuposanue, komOuHWpoBaHWe,
YHUYTOXEHUE NepCcoHanbHbIX AaHHbIX.

HeaBToMaTusupoBaHHas 06paboTka nepcoHanbHbIX [AaHHbIX — 3TO AEWCTBMA NO
UCNONL30BAHNID, YTOYHEHWUIO (OOHOBNEHWID, W3MEHEHWIO), PacnNPOCTPaHEHWID WNU  YHUNTOXEHRWIO
nepcoHanbHbIX AaHHbIX, OCYLLECTBNAEMblE NPU HEeNnoCpPeACcTBEHHOM yvacTUuW “MenoBeka B OTHOWEHWH
Kaxpgoro cybbekra nepcoHanbHbix AaHHbIX.

ABTOMaTU3poBaHHana obpaboTka nepcoHanbHbiX AaHHbiXx — 3T0 oOpaboTka, BKNONaKOWan B
cebs onepauyvn, OCyLLECTBNAEMbIe NONHOCTBIO WNW YacTUMHO C MNOMOLLBLI aBTOMAaTUIUPOBAHHBLIX
CpeacTs, @ WMEHHO. XpaHeHWe AaHHbIX, OCYL|eCTBMNeHWe NOruMeckux W (MNn) apuMeTUHecKux
onepauuii c nepcoHanbHbIMK AaHHbIMU, X N3ME@HeHWe, YHUUTOXeHWe, NOUCK N pacnpocTpaHerue.

Il. CocTtaB nepcoHanbHbIX AaHHLIX

2.1. MepcoHanbHble AaHHble paBoTHuka (npeTeHaeHTa Ha paboTy) cocTaBnrer.
1) MHhopmauus o paboTHuke:

- (hamunnsA, UMA, OTYECTBO, BO3PACT, AaTa POKAGHUA;

- NacnopTHble AaHHble;



- cBeaeHvs 06 0Bpa3oBaHNK, CNeUUanbHOCTK, kBanudukaumm, ToyA0BOM CTaxe, npeabiayLuemM
mMecTe paboTbl,

- cBedeHMs O TNOBbILEHWA KkBanudukauum U npocdeccnoHanbHOW  NepenofroToBke,
NPOXOXKAEHUN aTTecTaumu,

- 3aHMMaeMas JOMKHOCTb UMW BbiNonHaemasn paboTa;

- CBEfIEHVA O BOMHCKOM y4eTe,

- cBeeHuA 0 3apaboTHOW NnaTe U UHbIX A0X0AaX paboTHuKa;

- CBEEHUA O CoLManbHbIX rapaHTUAX N NbroTax N 0CHOBAHUAX UX NPEAOCTABNIEHUS,

- CBEAEHWA O COCTOSHWW 3A0pOBbsA paboTHMKa W 4NeHoB ero Cembd; O pesynbTarax
MeauLMHCKoro o6cneaoBaHnA, NCMXMaTpUYeckoro 0CBUAETENbCTBOBAHNA U T.N.,

- aAPEeC MecTa XuTenbCcTBa, HoMep TenedoHa;

- cBEAEHWA O HanU4uu CyanMocCTH;

- CBEAEHWS O AUCLMNIIMHAPHBIX B3bICKAHNAX W NPOCTYNKaXx;

- CBEAEHMA 0 noowpeHnax paboTHuka;

- cBegeHus 06 ocobom counanbHoMm cTaTyce paboTHWKa (MHBaNMAHOCTb, AOHOP,
BepemMeHHOCTb, YNeH npogcotosa n ap.);

- CBEAEHWS O NUYHOW (MHTUMHOW) W CeMERHON XXM3HW paboTHWKa, BKMKOYasA MUYHYIO W
CEMENHYI0 TaWHbI;

- cBeneHua o6 o6s3aTenbHOM W AOMONHMTENbHOM CTpaxoBaHWU paboTHUKa ¥ 4rieHoB ero
CEMbMW;

- COAepXaHWe TPyLOBOTO [OroBopa, TPYAOBOW KHWXKKM, MPUKa3os, NINYHOWA KapPTOYKK,
XapaKTEPUCTUK N UHbIX KaJpPOBbIX fOKYMEHTOB, KaCaloLMXCA paboTHuWKa,

- Ap. cBeAeHUA o paboTHMKe.

2) nHopmMaLma 0 CEMeNHOM NONOXEHNM paboTHUKa W YNeHax ero CeMbu:

- 0 HaNW4uW peTen;

- 0 COCTOSIHUM 340POBbSA YNEHOB CEeMbW,

- 0 Hanu4yuu y paboTHVKa WKAUBEHLEB;

- 0 Heo6Xx0AMMOCTH yxoaa 3a 60MbHBIM YNIEHOM CeMbU;

- 06 yCbIHOBNEHUM (YAouepeHUn);

- 06 WHbIX (paKTax, AaloLMX OCHOBaHWe ANA NPeAoCcTaBreHNA pabGoTHWKaM rapaHTuiA “
KOMMNeHcauun, NpeayCMOTPEHHbIX 3aKOHOAATEeNbCTBOM.

2.2. MepcoHanbHble AaHHbIE KMWEHTOB, KOHTPareHToB U Ap. NUL, COCTABNAKOT:

- hamunusa, umMA, oT4ECTBO,

- BO3pacT, AaTa POXAEHUS;

- NacnopTHble AaHHbIE,

- aipec MecTa XUTenbCTBa, HoMep TenedoHa,;

- Ap. cBeAeHUA O (pU3MYECKVX nuuax, nony4YeHHble 000 LleHTp paseutus «Kocmetuk MNPO»
Npw OCYLLECTBNEHUN CBOEH AeATEeNIbHOCTU.

2.3. Kateropvn nepcoHanbHblX AaHHbIX

2.3.1. B npouecce OCyL|eCTBNEeHUA AeATeNbHOCTU 00O LleHTp passutna «Kocmetux MNPO»
BO3MOXHa 06paboTka MoBbiX KaTeropuin MepcoHanbHbIX AaHHBIX, 3@ WCKMIOHEHWEM cneuMansHbIX
KaTeropui.

2.3.2. CneyuanbHble KaTeropumn nepcoHanbHbiX AaHHBIX COCTaBNAT CBEAEHMA!

- 0 COCTOSHUW 3[0POBbS,

- 0 pacoBOi N HaUMOHaNbHOW NPUHAANEXHOCTH

- 0 NONUTUYECKnX Barnaaax,

-0 penurnoaHbix nnu dunocodekux yexaeHnnx;

- 06 UHTUMHOMN ¥ YaCTHON XKN3HK,

- 0 CYAUMOCTH,

2.3.3, Bce nepcoHanbHble AaHHbie, 3a WCKNIoYeHWeM AaHHbIX cneunanbHOW Kareropuvu
OTHOCATCA K OBbIYHBIM KaTeropuamM nepcoHanbHblX AaHHbLIX.

2,3.4, OBpaboTka cneuuanbHbiX KaTeropui NepcoHanbHbIX AaHHLIX B Q0O UeHTp passuTHA
«KocmeTtuk NMPO» gonyckaeTCA TONbKO!

- npw obpaboTke nHopMaLun 0 COCTOAHWUK 300pOBLA B cnyvasx,
npeaycMOTPeHHbIX NOANYHKTOM 3 ., 4.3.3 HacToAWero MonOXeHWA,

- npu obpaboTke WHGOPMAUMM 0O CYAUMOCTU WU Hanu4uu HaKasaHWW, BNeKyWWX
HEBO3MOXHOCTb OCYLUECTBNIeHWA AaHHOW TPyAOBOA ChyHKUMM B coOTBeTCTBUM C DeNCTBYIOWWM
TPYAOBLIM 3aKOHOAATENbCTBOM;

- npn oBpaboTke MHPOPMALMK O YAaCTHOW KWUIHA B NPEAYCMOTPEHHBIX saKoHOAaTenNbCTBOM
cny4asx v nopsake,



2.3.5. ObpaboTka cneuwanbHbiX KaTeropuin nepcoHanbHbIX AaHHbIX LOMNYCKAeTCA TONMbKO C
nMCbMeHHOro cornacus mx cybvekta. CoaepxaHue cornacus onpegeneHo B nN. 4.2.2. HacCTOALLEro
MonoxeHus.

2.4. ObwepnocTynHble N KoHPUAeHUnanbHbIe NepcoHanbHbie AaHHble

241, Bce nepcoHanbHble [AaHHble ABMAIOTCA KOHMOMAEHUMANbHLIMK, 33 WCKIIOYEHUEM
obLenocTynHbIX NepcoHanbHbIX AaHHbIX. PacnpocTtpaHeHue koHdUAeHUMANbHbIX MepcoHanbHbIX
AaHHbIX He aonyckaeTcs 6e3 cornacus cybbekTa.

2.4.2. lnyHana n cemenHan TalHbl Cy6beKkTa NnepcoHanbHbIX AaHHbIX:

- NepcoHanbHble faHHble O YacTHON (MHTUMHOW) XM3HM CyObekTa, COCTOAHWM 340POBbLA,
AnarHose sabonesaHWA COCTaBNAIOT NUYHYIO TailHy cybbekTa.

- nepcoHanbHble AaHHble 06 YycbiHOBNeHWW (yaodepeHun), 0 avarHose 3abonesaHus U
COCTORHWM 300POBbA YNEHOB CeMbM CYObeKTa, X YacTHOW (MHTUMHOW) XXN3HW COCTaBNAIOT CEMENHYIO
TauHy.

2.4.3. B uensx obecneveHns B3aumogeincTsva paboTHWUKOB opmMupyeTcs TenedOoHHbIV
cnpaBodHMk OOO LleHTp passutua «Kocmetuk MPO», B KOTOPbIA BKMOYAKTCA hamMunusa, VMS,
OTY4ECTBO, AOMKHOCTb (npocheccus) paboTHuka, Homep pabodero v cotoeoro TenedoHa, agpec
3NEKTPOHHOW NOMThI. BKNoYeHWe ykasaHHbIX NepcoHanbHbIX AaHHbIX (KpoMme AOMKHOCTU (npodeccuu)
W Homepa pabovero TenedoHa) B CNpaBOMHUK OCYLLECTBNAETCA C MMCbMEHHOro cornacvs paboTHuka B
COOTBETCTBUM C N. 2.4.2. HacTosALero MNonoxeHus.

2.5. buomeTtpuyeckue u He BUoMeTpUYECcKUe NepcoHanbHble AaHHbIe

2.5.1. MNMpu ocywecteneHun ceoeir geatenbHocTn 00O LleHtp passutusa «Kocmetuk MPO»
MOXeT  ocywecTBnATb 06paboTky OuomeTpuyecknx nepcoHarnbHbiX AaHHBIX B MOpAAkKe,
NpeayCcMOTPEHHOM HOPMaTUBHbLIMW NPABOBbLIMK aKTaMu U HacToAWMM onoxeHuem.

2.5.2. BuomeTpuUYeckMMU NepcoHanbHLEIMU SaHHLIMU ABMIAIOTCA CBEAEHUs, XapakTepusylowme
¢usnonormyeckne ocobeHHOCTH YenoBeKa, NO3BOMNSAIOLLME YCTAHOBUTD €ro MMIMYHOCTb, @ MMEHHO:

- OTNneYaTKu NanbLes, NafoHW;

- pagyXka ceTyaTku rnas;

- aHanu3 OHK;

- 0COBEHHOCTU CTPOEHWA Tena, ero oTAenbHbIX YacTei, BHYTPEHHUX OPraHoB.;

- NoYepK 1 T.4.

2.5.3. B cny4yae HeobxoaumocTu o6paboTka BUOMETPUYECKUX AaHHBIX MOXET OCYLLECTBNATLCH
TONBKO C MMCbMEHHOro cornacus ux cybwekra.

2.54. lpu HeobxogumocTn 06paboTkm OUOMETPUHYECKUX MepCOHarnbHbiX AaHHbIX BHE
nHdopmaumoHHbix cuctem B OO0 LleHTp pasButna «KocmeTtuk NMPO» obecneunsaeTtcs cobnwogeHune
TpeboBaHui, npeaycMoTpeHHbIX MNMoctaHosneHnem lMpasutensctea P® ot 06.07.2008 r. Ne 512 «O6
yTBEpXaeHUM TpeboBaHU K MaTepuanbHbIM HOCUTENAM GMOMETPUYECKUX NMEepPCOHaNbHbIX SAHHBIX W
TEXHOMOMMAM XPaHEHUA TaKUX faHHbIX BHE UHOPMALMOHHBIX CUCTEM NEPCOHANbHbLIX AaHHbLIXY.

lll. 3awmuTa NnepcoHanbHbIX AaHHbIX

3.1. MpuHumnel obpaboTkn v 3awuTbl NepcoHanbHbiX AaHHbIX B O0O LleHTp passuTus
«Kocmetuk MPOx»:

3.1.1. Cbop n obpaboTka nepcoHanbHbIX AAHHbIX OCYLWECTBNAIOTCA B NOPRAKE W B UENsX,
npeayCcMOTPEeHHbIX 3aKOHOAATENbCTBOM M HACTOALWMM NonoxeHUeMm.

3.1.2. NepcoHanbHble faHHble He MOryT ObiTb UCNONb30BaAHbLI ANA OCYLWECTBNEHUA KOHTPONS
3a nosegeHveM ux cybbekTta, B UENAX AUCKPUMUHAUVWA, NPUNUHEHUA MOPAnNbHOMO W (KMnu)
maTepuanbHoro ywepba, 3aaTpyaHeHWA B peanusauuv npas u csobopa.

3.1.3. ObecneyeHne KOHPUAEHLUNANBHOCTA NEPCOHANBHBIX AAHHbIX.

3.1.4, CybexT nepcoHanbHblX AaHHbIX HE MOXET OTKa3blBATLCA OT CBOWMX NPAB Ha 3aLluTy
NNYHON U cemenHon TalHbl,

3.2. 3awmta nepcoHanbHbiX AaHHbIX ocywectenaetca QOO Lentp passutua «KocmeTtuk
MPO» 3a c4eT ero cobcTBeHHbIX CPeAcTB.,

3.3, HeponyctumocTe 3noynotpebneHus npasom npu o6paGotke W nNpeROCTaBNEHUM
nepcoHaneHblX AaHHbIX,

3.4, Cuctema 3al4nTbl NepcoHanbHblX AaHMelx B OO0 LlenTp paseuta «Kocmertuk MPO»
OCYLLEeCTBNACTCA B LUeNAxX,

1) NPEACTBPALLUEHNA YTEYKA, XULIEHUA, YTPATbI, UCKAXEeHWA, NOAASNKN U UHBIX HENPaBOMEPHbLIX
AecTeni c nHpopmaumnei, cocTaBnAOULeR NePCOHaNbHbIe NaHHbIe;

2) npepoTepaweHnn yrpod 6esonacHocTv NUMHOCTU paBGoTHUKa, \N@HOB €ro CembW, a Talke
obwecTea v rocyaapcTea B Li6Nom,



3) 3awuTbl KOHCTATYUMOHHbIX MNpaB rpaxaaH Ha COXpaHEHWe §WUYHOM TaWHbl W
KOH(UAEHUManNbHOCTA NEpPCOHanbHbIX AaHHbIX, WMEKLWMUXCA B WHMOPMALMOHHLIX cUcTemMax W
COXPaHEHUA TalHbI

4) o6ecneveHne npae paboTHUKa B 06nacTi nepcoHanbHbIX AaHHbIX;

5) obecneveHna coxpaHHoOCTU umywectsa OOO LleHtp passutusa «Kocmetuk MPO» un ero
paboTHUKOB.

3.4.1. MeToabl 1 crnocobbl 3aWWUTbl NEPCOHanbHbIX AaHHbIX B UHMOPMALMOHHBIX cUcTEMaXx
nepcoHanbHbIX AaHHbIX OCYLLECTBNAIOTCA B cOoTBeTCTBUM C lNocTaHoBneHuem Mpasutenscrtea PO or
01.11.2012 Ne 1119 «O6 ytsepxaeHun TpeboBaHUM K 3alMTe NEpPCOHaNbHbIX AaAHHbLIX MPU KX
obpaboTke B MH(OPMAaLMOHHBLIX CUCTEMax MNepcoHanbHbiXx AaHHbiX», MMpukazom OCTIK PO ot
18.02.2013 N2 21 «O6 yTBEepXaeHWn cocTaBa U coaepXxaHUsA OpraHU3aLMOHHbBIX U TEXHUYECKUX Mep No
obecneveHutio 6e30nNacHOCTU NepcoHanbHbIX AaHHbIX Npu UX o0OpaboTke B WHKMOPMALIMOHHBIX
cucTemax nepcoHanbHbIX AaHHbIX»:

- peanusauuMu paspelunTenbHOWn CcucTembl forycka rnonb3oBaTenein (o6cnyxusarowero
nepcoHana) K WHMOPMaUWOHHbIM pecypcaM, WHMOPMaUMOHHOW CUCTEeMe W CBA3aHHbIM C ee
ncnonb3osaHuem pabotam, AOKYMeHTaMm;

- OrpaHvWyeHWAa n[ocTyna nonb3oBaTenel B MNOMELUEHUs, rae pasMeLleHbl TexHuYeckue
CpeacTBa, NO3BONAWOLWME OCYWECTBNATL 00paboTKy nepcoHanbHbiX AaHHbIX, @ TaKKe XpaHATCA
HOCUTENW NHopmauuu,

- pasrpaHudeHMAa aocTyna  nonb3oBaTtener U obcniyxuBaowlero  nepcoHana K
WH(POPMaLIMOHHLIM  pecypcam, NporpaMMmHbIM - cpeAcTBam 00paboTkvu (nepegayu) w  3awmThi
vHdopMauuu;

- peructpauuv [OewcTBMA nonb3oBaTene U obcnyxusalowero nepcoHana, KoHTPOSb
HeCaHKUMOHUPOBaHHOrO A0CTyna W AencTsui nonb3osatenen, obcnyxusBarollero nepcoHana wu
NOCTOPOHHUX NN,

- OpraHu3auuMn yuyeTa W XpaHeHuWs CbeMHbIX HocuTenewd WHdbopMmauun u ux obpaieHue,
WCKIoYaloLLee XUWeHue, NogMeHyY U YHUYTOXEHUE,

- pes3epBMpPOBaHMA TEXHWYECKUX cpeacTB, Ay6nupoBaHWe MacCcMBOB W HOcUTEnen
MHdOpMaLuK;

- UCNONb30BaHWUSA 3aLUULLEHHBIX KaHaNoB CBA3N,

- pasMeLLeHNA TEXHUYECKNX CPeACTB, NO3BOMALMX OCYLECTBNATL 06paboTKy nepcoHanbHbIX
AaHHbIX, B Npefenax oxpaHAeMown TeppUTopuu;

- NPeaoTBpalleHUss BHeAPEeHWA B WHMOPMALMOHHbIE CUCTEMbI BPEAOHOCHBIX NPOrpaMm
(Nnporpamm-BMpYycoB) U NPOrpaMMHbIX 3aKnajok.

Boibop u obecneyeHne mMeTopoB W cnocoboB  3alWUThl MEPCOHANbHbIX AaHHbIX B
MHPOPMALIMOHHBIX  CUCTEMaX  OCYLECTBNAETCA  YNONMHOMOYEHHbIM  AO/DKHOCTHBIM  NULIOM,
HazHa4vaembiM npukasom aupektopa OO0 LleHTp passuTtus «Kocmetuk MNPO».

3.5. 000 UeHTp paseutna «KocmeTuk MPO» npuHumaeT cnepyowue Mepbli No 3awmure
nepcoHanbHbIX AaHHbIX:

- pa3paboTka HOpPM O 3aLUUTe NEePCOHamNbHLIX AAHHbIX;

- onpeaeneHWe W 3akpenneHue nepevHs UHMOopMauuW, COCTaBNAIOWENR NepCoHanbHbIE
LaHHbIE;

- OrpaHuYeHne 4ocTyna Kk MHopmaLumu, CoOCTaBnNAoLEen NepCoHanNbHble AaHHbIE, NOCPEACTBOM
yCTaHOBNeHUs nopsaaka obpalleHnsa ¢ aToi MHdopMaLmMen U KOHTPoNA 3a ero cobnoaexHrem,

- BefleHve yyeTa nuu, NONyuYMBLUMX JOCTYN K WHpopMauuKn, COCTaBnAloWed nepcoHanbHbie
faHHble, u (Unu) Nuy, KOTopbIM Takaa MHpopmauua Bbina npefocTaeneHa unu nepenaHa,;

- 3aKmoYeHve € nuuamy, NONyYMBLUMMKM [OCTYN K NEPCOHanbHbiM AaHHLIM, TPYAOBLIX W
rpaxaaHcKo-NpaBoBbiX OrOBOPOB, COrNaLLEeHNA 0 COXPaH@HNN KOHUAGHUNANBHOCTY;

- HaHeceHue rpuUdOB KOHMUAEHUMANBHOCTN Ha MaTepuanbHbie HOCUTENU (QOKYMEHTHI),
coaepxalyme UHopmMaLmIo, COCTaBNAIOWYIO NePCOHaNbHLI® AaHHbIe;

- obyyeHue v npoeepka 3HaHMA Hopm K TpeGosaHuh B OONacTV sauuTel NEPCOHANbHLIX
AaHHbIX;

- OpraHu3auua n BeaeHne KoHuaeHunanbHoOro AenonpousBoacTsea.

- NPUMeHeHNe CPeACTB N METOAOB TeXHUYECKOW 3aWUTbl KOHPUAGHLMANBHOCTH NH(OpMaUMK
(ycraHaBnuBaeT 3aMki, pelleTkn, pasnnyHbie MexaHu4ieckue, ANeKTPOMexXaHUHeckue W INeKTPOHHbIe
yCTPOACTBa OXpaHbl),

3.6. luua, obAsanHbIe oBecneynsaTbh KOHGPULGHUWANBHOCTE NE@PCOHANBHBLIX AAHHBIX.

3.6.1. Jluya, umerowme AOCTYN K NEPCOHANbHbIM AaHHBIM, W NUUA, OTBETCTBEHHbIE 38 WX
06paboTky AOMKHbI NPUHUMATL MePbI, NPeNATCTBYIOWNE OIHAKOMITeHNIO C NePCOHANbHLIMU AAHHBIMA
NnY, He MeLMX A0CTYNa K NepcoHanbHbIM AaHHbIM,

3.6.2, K nuuam, obasaHHbiIM oBecneynTtb KOH(PUAEHUMANBHOCTL NEePCOHanNbHbLIX AaHHbIX,
OTHOCATCA:



- AUPEeKTOop, 3amecTuTenu AWPeKTopa, HenoCpPeACTBEHHbLIN PyKOBOAUTENb, paBoTHUKW oTaena
kaapoB, byxranTtepuu v Ap., OCYLLECTBNAOLWMUX Nony4YeHne, o6paboTKy, XpaHEHWe, UCMOMNb30BaHMe U
nepeaavy nepcoHanbHbIX AaHHbIX paboTHukos OO0 LleHTp passutus «Kocmetvk MPO».

3.6.3. [onyck k koHbUAEHLManbHLIM NEPCOHANbHLIM AaHHBIM BKAIOYaeT B cebs:

1) o3HakoMneHue paboTHUKA C 3aKOHOAATENbCTBOM O 3aLLUTE NEPCOHAMbHbBIX AaHHbIX, B TOM
yucne NUYHON, CeMEenHOW W MHOW TaWHbl, 06 OTBETCTBEHHOCTW 3a ero HapyweHWwe N nokanbHbIMU
HopmaTWBHbIMK akTamh OOO LleHTp passutus «Kocmetnk MPO» B 06nacTv 3awmThi NEPCOHanbHbIX
AaHHbIX;

2) npuHATMe paboTHWkOM Ha cebs obasaHHoCTM no cobnioaeHuto KOHUAEHUMANbHOCTH
nepcoHanbHbIX A4aHHBIX, K KOTOPbIM NONy4YaeT A0CTyn.

3) NpuHATMe o6s3aHHOCTEW NO HepasrnaleHuio CBeaeHUn KOHUAEHLUMANbHOro Xapakrepa
nocne npekpaileHns TpyAOBblIX OTHOLUEHWA Ha nepuvos AEVWCTBUA pexuMa KoHdDUAEHLUMANBHOCTY
OaHHbIX cBeAeHWNA;

4) cobnioneHne TpebosaHUi NoO 3aLmUTe KOHDUACHUMANLHON UHOPMALIUK

5) NpuHATUE 06A3aHHOCTU He MCNONb3oBaTb CBEAEHUA KOH(MAEHLManbHOro xapaktepa Ges
cornacua ux obnapatens B CBOEW AEATENbHOCTW, He CBA3aHHOW C AeATenbHocTolo OO0 LleHTp
pa3suTus «KocmeTtuk MPO».

Mpouenypa Aonycka NPOBOAWTCA [0 3aKNOHYEHWUs TPYAOBOro A0roBopa paBGoTHUKOM oTaena
KaapoB.

3.6.4. C nuuamu, nonyvaloWwMMK [OCTYN K NEPCOHanbHbiM AaHHBIM M OCYLUECTBIAIOWMMM
06paboTky NepcoHanbHbIX AaHHbIX, 3aKMIOYAKTCA TPYAOBLIE AOroBOPbI U (M) AOMOMHUTENbHbIE
cornaweHna K TpyaosbiM AaoroBopaMm € ycnosuem o6 obecnedveHun KOHdMOEHUMArNbHOCTH
nepcoHanbHbIX JaHHbIX.

Ecnu BbinonHenve pa6oTbl CBA3aHO ¢ AOCTYNOM K KOH(UAESHUMANBHONW MHBOPMaUMK, a MUUo
OTKasblBaeTCA OT NPUHATUA Ha cebn o6s3aHHOCTEN NO COXPaHEHUID KOH(UAEHUMANbHOCTU CBEAEHNNA,
TPYAOBOM AOrOBOP HE 3aKNiovaeTcs.

Jlnua, Tpynoeble 0683aHHOCTM KOTOpPLIX He CBSi3aHbl ¢ 06paboTKOW MEPCOHarbHLIX AaHHbIX,
MOryT BbITb AoNyLEeHbl K NepCOHanbHLIM AaHHLIM TOMbLKO C UX MUCbMEHHOrO COrnacus.

B cnyuyae cnyyaHoro nonyyeHus nepcoHanbHbiX SaHHBIX HEYNOSTHOMOYEHHBIM STULIOM, C HUM
3aknyaeTca cornaweHne o6 obecrneveHun KOHMUAEHUMANBLHOCTU MOMYYEHHbIX MNepPCOHaNbHBIX
AaHHbIX. YMbIWNEHHOe NONyYeHne NepcoHanbHbiX AaHHBIX HEYNOMHOMOYEHHBIMUA NULAMKA SBMSETCS
OCHOBaHWEM NS NPUBNeYEeHNs K OTBETCTBEHHOCTU, NPeAyCMOTPEHHON 3akoHoAaTeNbCTBOM PO.

CsoeBpeMeHHOe W MpaBOMEpHOe 3aKioMeHue OOroBOpoB M cornaweHun o6 obecneyeHum
KOH(bMAEeHUNanbHOCTU NepcoHarnbHbIX AaHHbIX o6ecnevnBaeTcs paboTHUKaMK OTAena Kaapos.

3.7. I'pudbbl KOHDUASHUNANBHOCTH

3.7.1. Ha wMmartepuanbHble HOCUTENW MNEpPCOHanbHbIX [AaHHbIX HaHOCATCR rpudsi
KOH®UaeHUmnansHocTu: «KoHpuaeHumansHo» U «Ocobo KoHUaeHUnansHO».

3.7.2. Tpnd «Ocobo KOHpUAEHUMaNbLHO» WMEIOT CheunanbHble KaTeropum nepcoHanbHbIX
AaHHbIX ¥ NepcoHarnbHble JaHHble, COCTaBMAOWMNe Kakylo-NMBo oxpaHAEMylo 3aKOHOM TalHy (NUYHY!O,
CEMENHYIO U NHYI0).

3.7.3. Tpud «KoHdumaeHUManbLHO» Ha BCe OCTanbHble KOH(MUAEHUMANbHLIE NEPCOHaNbHLIE
AaHHble.

3.8. NpoeeneHne oby4yeHWA N NPOBEPKU 3HAHWA HOPM U TpeGoBaHuh B obnacTu 3awWMThbI
nepcoHasnbHbiX AaHHbIX

3.8.1. Ob6y4yeHume n npoBepka 3HaHMA B 06NacCTM 3awWUThl NEPCOHANbHBLIX AAHHLIX
OCYLUECTBSRETCA HE pexe OAHOro pasa B rof,.

3.8.2. BHeoyepegHoe oOy4yeHne W npoBepka 3IHAHWA NPOBOAWUTCA NPU  WIMEHEHWW
3aKkoHopgaTenbcTBa B 0611acTy 3aWnThl NepPCcoHanbHblX 3HAHWA U BHECEHUW UIME@HEHUA 1 [ONONHEHWA
B fokaneHbie HopmaTueHble akTel OO0 LieHTp passutua «Kocmetuk NMPO» no sonpocam 3awuTbl W
06paboTku nepcoHanbHbIX AaHHbIX.

3.8.3. Otkas paboTHMKA OT NPOXOXAEHWA O0y4YeHWA W NPOBEPKW 3HaHWA B obnacTu JawuTbl
nepcoHanbHbiX AaHHbIX ABNAGTCA OCHOBAHUEM ANA NPUMEHEHUA ANCUNNIIMHAPHbBIX BIbICKAHWA.

3.9. Oprannsauva v BegeHne KoHuaeHUWaneLHoro AenonpouIBoACTea

3.9.1. Bce AOKyMeHTbI, cofepxaluine KoHthUaeHUNanbHble NepcoHanbHble AaHHLIE QONKHbI
COXPaHATLECA B PeXMMe KOH(PUAGHUMANbHOCTU U OBbiTe AOCTYMHBLIMWU TONLKO TeM nWuUam, KoTopble
UMEeIOT AOMYCK K TakuM CBEeAGHWAM B CU/y WCMOMHeHUA UMU CBOWX QAONKMOCTHLIX 06ASaHHOCTEW.
Opranunzauma KOHPUAGHUWANbHOrO AeNoNpPoU3IBOACTBA MAO/DKHA WCKNIOMaTh O3IHaKoMNneHwe ¢
KoHhuaeHUransHon nHopmMaumen nHbIX NUL, He MeoLMX TaKoro Aoctyna.

3.9.2, Ha koHtuaeHunanbHbIX 4OKYMeHTaxX;

- crautca rpud «KonduageHumansHo» n «CTtporo koMduaeHuMansHo» B NpasoM BepxHEM
yrny nepeoro fimcra ¢ ykazaHmem Homepa aK3emnnnapa;



- yKa3blBaeTCA KOMWYECTBO 3K3EeMNNAPOB (Ha AOKymeHTe, noalwvsaemoM B 4eno) u mecto
HaXOXAEHUA KKAOrO U3 HUX, MOANUCL U OTMETKa 06 McnonHeHWw.

- YKa3blBalOTCA [AOMKHOCTHbIE NWUA, YNpPaBOMOYEHHbIE WCnonb3osaTth AaHHbIA  [OKYMEHT,
NOANVCH 1 AAaTa reHepansHoro ANpeKTopa (Ha 06opoTe NUCTa AOKYMEHTa).

3.9.3. MpnKa3om HasHayaeTCs NMUO, OTBETCTBEHHOE 3a ydyeT, XpaHeHWe U ucnonb3osaHue
KOHWAEHLMAmNbHBIX  NepcoHanbHbiX  AaHHbIX. MMoanucaHHbie  AOKYMEHTbl  nepeaalTcea  AnA
perucTpauun 4OMKHOCTHOMY NKLY, OTBETCTBEHHOMY 3a UX y4er.

3.9.4, [lBwkeHue AOKyMeHTOB ¢ rpudom «KoHdpuaeHUUanbHo» 1 «CTporo koHdUaeHUManbLHO»
AOMKHO OTPaXaTbCH B XypHane yyeta ABMKEHWA KOHMAeHUNaNbHbIX AOKYMEHTOB.

Mpw BbiAaYe AOKYMEHTOB, COAEPXAaLUMX KOHPuAeHUWanbHbIe NepcoHanbHbIe AaHHbIe, NWUo
BNpaBe UCMONb30BaTb X B TEYEHWE CPoka, Heobxoanmoro AnA BbiMONHeHUA paboTbl, N0 UCTEYEHUM
KOTOpPOro OHW BO3BpaljaloTcs. Mepefaya AOKYMEHTOB NPOM3BOAUTCA C obA3aTenbHONW 3anucbio B
XypHane yyeTa ABUXEHUS.

3.9.5. Mpn pabote ¢ AOKYMEHTaMK, COAepXaliUMU KOHPuAeHLManbHbIe NepcoHarnbHbIe
AaHHble, 3anpeLaeTcs.

- penatb BbiNUCKK 6e3 COOTBETCTBYIOLLEro paspeLleHUsa AUpeKTopa;

- 3HAKOMUTb KOH(PUABHLMANBHLIMWA AOKYMEHTaMU HEeynorHOMOYEHHbIX fuu, B TOM 4ucne
apyrux paboTHWUKOB;

- Mcnonb3oBaTb WHGOPMaUWIO U3 TakuX AOKYMEHTOB B OTKPbITbIX coobleHusax, aoknagax,
nepenucke, peknamHblX UsfaHuax;

- NPeAOCTaBNATL CBOM KOMNbloTep ANA paGoTbl ApYriM paGoTHUKaM,

- ocTaBnATL 6e3 npucmoTpa Ha paboyeM MecTe KoHMAeHUManbHbIe AOKYMEHTI, BKITIOYEHHbIN
KOMNbLOTEP.

3.9.6. Mpwu yBONbHEHWM COTPyAHWKA, OTBETCTBEHHOro 3a KoHuAaeHUManoHble HOKyMEeHTb,
OCYLLECTBNAETCA WX Nepefaqa Npu CoCTaBNEHWM akTa npuemMa-caaqu.

IV. O6pa6oTka nepcoHanbHbIX AAHHbIX

4.1. Uenv o6paboTku nepcoHarnbHbix AaHHbix B OO0 LieHTp passuTis «KocmeTuk MPO».

4.1.1. Uensmn o6paboTkn nepcoHanbHbIX AaHHbIX pa6otHukoe OOO LleHTp pa3suUTUs
«KocmeTuk NPO» ABnseTcs:

- copeircTns paboTHUkam B 06y4EHUM U NPOABIKEHUN NO cnyxbe;

- obecneveHus nuyHoi 6ezonacHOCT paboTHWUKOB,

- KOHTPOMNA KONMMYeCcTBa W kayecTsa BbINonHsaemown paboTbl;

- 0hOpMIIEHUA TPYAOBbLIX OTHOLLIEHWH;

- OCYyLLeCTBNEHWA TPYAOBON OyHKLMM 1 onnaTel TpyAa;

- NPeAoCTaBNeHUs rapaHTuii W NbroT, NPeAyCMOTPEHHbLIX HOPMATUBHLIMU NPaBOBLIMA aKTaMK,
CoAepXalLMMM HOPMbl TPYAOBOTO Npaga, J1oKanbHLIMY HOPMAaTUBHLIMA aKTaMu, TPYAOBbIM 4OMOBOPOM.

4.1.2. Llenamu o6paboTky nepcoHanbHbiX AaHHBIX KMEHTOB, KOHTPareHTos ABNAETCA:

- ocywecranenue OO0 LieHTp pa3suTus «KocmeTuk MPO» cBOE A8ATENbHOCTH,

- oKasaHuve ycnyr KnueHTam,

- BLINOMHEHWE YCIOBWiA LOrOBOPOB C KOHTPareHTamu.

4.2. TpeboBaHuA k 06paboTke nepcoHanbHbIX AaHHbIX.

4.2.1, O6paboTka nepcoHanbHbIX AaHHbIX OCYLECTBNAETCA C NUCbMEHHOro cornacus cybnekra
nepcoHanbHbIX AaHHbIX, KPOMe Cry4yaes, NpeayCMOTPEHHbIX n. 4.2.3. Hactoswero MNonoXeHns.

422 MucbmeHHoe cornacue PaGoTHWka Ha 06paboTKy NEpPCOHANbHbLIX AAHHLIX BKNIONAET B
cebs:

- HaUMEeHOBaHWe U IPUANYEecKin anpec,

- camununio, UMA, OTYeCTeo, aapec cybbekra (paGOoTHWKA), AOKYMEHTHI, yaocToBepaoumne
MYHOCTb (HOMEp, CBeAeHNA 0 AaTe Bbiaa4i AOKYMEHTa 1 BbiAABLIeM ero oprawe),

- uenb v cnocob oBpaboTku nepcoHanbHbIX AHHBIX,

- nepeyeHb AaHHbIX, Ha 06paboTky KOTOPbIX AAGTCA cornacue;

- nepeyeHb AeNCTBMiA, Ha CoBepLIeHWe KOTOPbIX AAGTCA cornacwve,

- CPOK, B TE4EHMe KOTOpPOro AeicTayeT cornacue, NOPRAOK ero oT3biBa.

42,3, OB6paboTka NepcoHanbHbix AaHHbIX 6e3 cornacua ux cy6beKra MOXeT OCYLLeCTBNATLCR
B Crieaylowmx cny4anx.

- B UENAX WCNONHeHWA rpaxgpaHcko-npasosoro W (wnw) TpyAosoro Aaorosopa, CTOPOHOW
KoTOpOro ABNAETCA CyEBeKT NepPCOHaNbHbLIX AAHHBIX;

- B CTATUCTAYECKMX W HaY4HbIX LI@NAX NpW yernosuv 06@3NUHUBAHUA AaHHbIX,

- ANA 3aWNTbl KWU3HW, 3A0POBBA N WHbBIX XKWUIHEHHO paXHblx WHTepecos pabGotHuka (koraa
nony4yexue cornacun cybrekra HeBO3MOXHO);

- B ApYrux crny4asx, NpeaycMoTpeHHbIX sakoHopaTenscTaom PO,



4.3. MNony4YeHune nepcoHanbHbIX g4aHHbIX

4.3.1. OO0 UeHTp passutua «Kocmetuk MPO» npu ocywlecTBNeHUn CBOEi AeATEeNbHOCTM
BNpaBe nony4yaTb NepcoHanbHblie AaHHble B MOpsAKe, NPeayCcMOTPEHHOM 3aKOHOAATeNbCTBOM W
HacToAwmMm MonoxeHnem.

MpaBuna nony4eHuA nepcoHanbHbIX AaHHbIX B OO0 LleHTp pa3sutua «Kocmetuk MPO»:

1) o6beM ¥ coaepxxaHue nonyyaemMblx CBEAEHUA A0MKeH cooTBeTcTBOBaTE KOHCTUTYLMn PO 1
dheaepanbHbIM 3aKOHaM,

2) nepcoHanbHble AaHHble MOryT BbiTb NONy4eHbl TONMbKO Y CaMoro cybbekTa nepcoHarnbHbIX
AaHHbIX;

3) He poONyckaeTCA MPUHATWE PEeLLeHUW, 3aTparvBalroLux MHTepecbl cybbekta, Ha OCHoBe
AaHHbIX, NONYyYeHHbIX WCKNIOYUTENbHO B pesynbTaTe WX asBTOMATM3UPOBAHHOW 00paGoTku unu
3NEeKTPOHHOro NONYYEHUs.

4.3.2. Mony4yeHne nepcoHanbHbIX AaHHbIX paboTHUKOB

1. Mpwn BCTynneHun B TpynoBble OTHOWeHMSA U TpyaoycTpoictee B OO0 LleHTp paseuTuA
«KocmeTuk MPO» oT cybbekTa MoryT BbiTe 3aTpeboBaHbl TONBKO Teé AOKYMEHTb! U CBEAEHUS, KOTopbie
HeobxoAuMBbl B CBA3M C BbiNONHeHWeM paboThl.

MpW 3aKknioNeHun TPy[OBOro AOroBopa CyGBLEKT AOMKeH NpeaocTaBuTb. NacnopT, TPYAOBYHO
KHWXKY, CTPaxoBoe CBUAEeTENbCTBO 06A3aTENbHOro NEHCUOHHOrO CTPaXOBaHWA, AOKYMEHTbI BOUMHCKOro
yyeTa (a4ns BOeHHOO0OA3aHHbIX).

Ecnu pabota TpebyeT Hanuuus onpegeneHHoro yposHs U Buga obpasosaHus o6asaTenbHbIM
ABNAETCA npeaocTaBneHve nokymeHta o6 obpasoBaHun. pu nocTynneHuu Ha paboTy nepsas
TpyaoBas kHWxka ocdopmnstoTes OO0 LieHTp paseutus «Kocmetuk MPO».

Mpn 3aknioyMeHWn TpypoBOro gorosopa (OpMUPYETCA NUYHOE Aeno paboTHuka, B KoTopoe
NoAWMBAKTCA KOMUW NpPeAoCTaBrneHHbIX OOKYMEHTOB. B nU4YHY0 KapTOuKy BHOCATCHA CBEAEeHWs,
npefocTaBneHHble paboTHUKOM.

2. Obpabotka cBegeHuint o paboTHuke (BepemMeHHOCTb, WHBANWMAHOCTb, BpeMeHHasi
HeTpyaocnocobHocTb, obyueHue B Yy4ebHbIX 3aBeAEHMSAX HavanbHOro, cpegHero W BbiCWwero
npodeccnoHanbHoro obpasoBaHnA, YNeHcTBa B NPOdCOK3HOW OpraHu3auvM v Ap.) U YneHax ero
CEMbM (HanuyYne HecoBEepLUEHHONETHUX AeTel, 6ONMbHbIX YNEHOB CEMbW, KOTOPbIE HYXAAKTCA B yxoae
v Ap.) fonyckaeTca ANA NpefaocTaBneHus paboTHUKY rapaHTui, NpeaycMoTpeHHbIx TK PO.

NpenycMOTpeHHble 3aKOHOAATENbCTBOM FapaHTUM U KOMMeHcauuu NpeaocTaBnsioTCs nocne
nony4exna OO0 LleHTp passutusa «Kocmetuk NPO» cooTBeTCTBYOWEN HDOPpMaLUW.

3. MonyyeHne cBepeHun O COCTOAHWUM 3A0pPOBbSA pabOTHWUKA AOMNYCKAETCHA TONBKO B CBA3WU C
ocyuwiecTeneHveM paboTHUKOM €ero TpyaoBOW (PYHKUMM W B LENAX 3alUTbl XXU3HW WM 300pPOBbSA
paboTHukoB OO0 LleHTp passutus «Kocmetunk NPO» U npenocTtaBneHnA rapaHTUA, KOMMNEHCaUmMn u
Ap. NbroT, NpeayCMOTPEHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM, NOKaNbHbIM HOPMAaTUBHBIM aKTOM WK
TPYAOBbLIM JOrOBOPOM, @ UMEHHO:

1) npu npoxoxgeHnn obs3aTenbHbiX nNpeaBapuUTEeNbHbIX, NEPUOAUNMECKMX OYepenHbIX ©
BHeoYepeaHbIX MELULIMHCKUX OCMOTPOB, W MNCUXNATPUYECKUX OCBUAETENLCTBOBAHWW B Cnyvasx,
npeaycMOoTpeHHbIX CT. 69, 213 TK P® 1 MHbIMX HOpMaTUBHLIMW NPABOBLIMW aKTaMMU;

2) 0 nepuogax BpeMeHHoh HeTpyaocnocobHOCTH paboTHMKa;

3) 06 yxyaLweHWn COCTOAHWUA 340POBbSA, NOMyYeHUU TPaBMbl, YBEUYbA NPW HECHACTHOM Chnyvae
Ha Npou3BOACTBE UMK NpoceccnoHanbHoM 3abonesaHny,

4) 06 yxyaWweHnn COCTORHUA 340pOBbA paboTHMKA UNK YNEHOB €ro CeMbM, Bnexyuiem 3a cobon
Heobx04NMMOCTL NepeBoaa, U3MeHeHWs paboyero BpeMeHU, NpeKkpaweHus TpyA0BOro [orosopa;

5) 06 nHBanugHocTy paboTHMKa U (MNK) YNEHOB ero cembi;

6) 0 6epeMeHHOCTU KeHLLUHbI.

4. Mo nucemeHHoMy 3anBneHnio paboTHUka He nosaHee 3 (Tpex) pabouvx AHeR CO AHA Noaauw
3asBNeHus emy p[omkHbl ObiTb nNpepocTaBneHbl Hagnexawwm o0pasom 3aBepeHHble  Konuu
AOKYMEHTOB, CBA3aHHbIX C paboToMn.

5. MNpu Bblgave 3apaboTHoih nnatel paboTHWky Ha pyku 8 kacce OQOQ Llentp passuTus
«Kocmetuk NMPO» He aonyckaeTcs o3Hakomnewue paboTHvka ¢ uHpopmauvewn 0 pasmepe Buinnar,
npu4mTaowmxcs Apyrum paboTHukam,

8. PaboTHuK, OCYWeCTBNAIWWA AeXYPCTBO Ha cnyxebHOM BXoae Bnpase NpPeAOCTaBUTL
HoMepa AoMalwHux n MoBunbHblx TenedoHoe paGotHukoe OO0 LleHTp paseutus «Kocmetnk MPO»
AVPEKTOpY, ero 3aMecTUTeNAM, HernocpPeACcTBeHHOMY PYKOBOAUTENIO B CriyManx aBapvw, katactpodbl,
Hec4yacTHoro cny4as, Heo6xo4MMOCTU CPOMHON 3amMeHbl PaGoTHWUKA U AP. IKCTPEHHBIX CUTYAUNAX.

4.4, XpaHeHne nepcoHanbHblX faHHbIX OCYLUECTBNAGTCA B NOPAAKE, UCKNIOMAOWEM WX yTpaTy
nnNn HenpasoMepHoe NCnoNb3oBaHne,

4,41, Bce nepcoHanbHble AaHHble XPAaHATCA B HeAOCTYNHOM ANA HeYNONMHOMOUEHHbIX nuu
mecTa (B cefithax NI NHbIX 3aKPbIBAIOLYMXCA Ha 3AMOK Wkadax).



4.42. 000 UeHtp passutna «Kocmetuk [MPO» obecneuuBaeTca xpaHeHue nepBsuUYHON
y4eTHOM [OKyMEHTaLMKU Mo y4eTy TpyAa W ero onnatbl, AOKYMEHTOB MO y4eTy WUCNonb3oBaHWs
pabo4ero BpEMEHM, a Taloke UHbIX AOKYMEHTOB, COCTaBMAWMNX NePCoHanbHble AaHHbIE paboTHWKOB.
B ycTaHOBMEHHbIE 3aKOHOM CPOKW NYHbIE fiena nepe[arTea B apxue.

4.4.3. MNpw pocTwkeHumn Lenei 06paboTkn NepcoHanbHble AaHHbIe NOANEXaT YHUUTOXEH!!O, 3a
UCKMIOYEeHWeM creayowux cnyvaes:

- NepcoHanbHble JaHHble NoANeXaT COXpaHeHWo B Cuny Tpe6oBaHWin HOPMaTUBHbLIX NPABOBbLIX
aKToB,;

- NpeTeHAeHT Ha paboTy XenaeT ocTaBaTbCA B CNUcke couckaTtenei B TedeHue onpeaeneHHoro
cornalleHvem nepvoaa BpemMeHu.

4.4.4. BepeHue n xpaHeHue Tpyaosbix kHkek B OOO LleHTp passutua «KocmeTtuk MPO»
OCYWeCTBNAETCA B COOTBETCTBMM C TPYAOBbIM KOAEKCOM P® wu MpukasaoMm MuuTpyaa PO ot
19.05.2021 Ne 320H «O6 yTeepxaeHUn hopMbl, NOPAAKa BEAEHNA U XPaHEHWUS TPYAOBbIX KHAKEK.

4.5. Acnonb3oBaHWe NEpPCoHanbHbIX AaHHbIX — 3TO AEWCTBWA, onepauuu C NepcoHanbHbIMKU
AaHHLIMKY, COBEpLUAEeMbIE B LENAX NPUHATUA PeLLeHU N COBEPLUEHWUA UHBIX AeNCTBUI, NOPOXAAWMNX
lopuanecke NocNeACcTBUA ANA UX cyObekTa n MHbIX Nuu.

He AonyckaeTcs MCnonb3oBaHue NepcoHanbHbIX AaHHbIX B LIENIAX NPUYMHEHWUs MaTepuanbHoro
ywep6a 1 mopanbHoro Bpeaa ux cyGLekTy, yLeMNeHus ero npas U 3akoHHbIX NHTEPEecoB.

4.6. Mepepaya NepcoHanbHbIX AaHHbIX MOXET OCYLLEeCTBNATLCA Kak B OO0 LUeHTp passuTus
«KocmeTuk MPO», Tak W APYrMM nvuam, B NOpsake, YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM PO un
HacToAWMM [onoxeHnem.

46.1. MNpu nepepave nepcoHanbHbIX AaHHBIX TPETbUM NULaM OO0 UeHTp passutus
«KocmeTvk MPO» gomkHbl 6biTe cobriioaeHsl cneaytolve TpeboBaHus:

1) nepcoHanbHble AaHHbIE NPeAOCTaBNATCA TONMbKO C MUCEMEHHOro Cornacus cybvexTa, B
TOM 4YACNe B KOMMEPYECKMX Uensx, 3a WCKIIoYeHWeM  criy4aes,  MpeAyCcMOTPeHHbIX
3aKOHOAATENLCTBOM U HACTOALWMUM MonoxeHuem,

2) nonyyeHwWe NepcoHanbHbIX AaHHbIX 6€3 NMCbMEHHOro cornacus cybbekTa nepcoHasnbHbIX
[aHHBIX BO3MOXHO B Cnyvasx, korga npefoctasneHne nepCoHanbHbIX AaHHBIX Heob6xoguMo B LensX
npeaynpexaeHuss yrposbl XW3HW W 340POBbIO (B 4acTHOCTU, npu  HECHACTHOM cny4yae Ha
MPOM3BOACTBE) M B MHbIX CNy4asX, YCTaHOBNEHHbIX cheAepanbHbIMU 3akoHamu,

3) npefynpexaeHUe nuL, NONyYMBLUMX AOCTYN K MEPCOHAnbHbIM AaHHBIM O BOSMOXHOCTU
MCMONb30BaHWUA CBeAeHUA Tonbko B onpefeneHHbix OO0 LieHTp pa3sutus «KocMeTuk MPO» uensx;

4) cobnioaeHve pexvma KoHdbUaeHUManbHOCTU nony4aTensaMn NepcoHanbHbLIX AaHHbIX.

4.6.2. Bes NUCbMeEHHOro cornacua paboTHUKa ero NepcoHasibHble AaHHbLIE NPEA0CTABNAIOTCA:

- B MeHcuoHRbIA boHa PD;

- B DOHA, coumnanbHOro CTpaxoBaHusA,

- B BOEHHbIA KOMUccapuar,

- B Ap. OpraHbl 1 Y4peXaeHNs B crnyJasx, NPpeayCMOTPEHHbIX 3aKOHOAATENLCTBOM PO.

OB6beM ¥ COAEpXaHWe NepcoHanbHbIX AaHHbIX, NPEAOCTaBNAEMbIX YKa3aHHbIM OpraHam W
yUpeXAeHUAM, OCYLUECTBIIAETCSA B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOPAAKE.

4.7. ABTomaTtusmpoBaHHaa obpaboTka nepcoHanbHbIX AaHHBIX B 000 LUeHTp passuTus
«KocmeTuk MPO».

47.1. MNpu aBTOMATU3NPOBAHHOM obpaboTke nepcoHanbHbIX AAHHLIX HE ARONYCKAeTCA
NPVYHSATUE PeLUeHWs, OCHOBAHHOTO UCKMIOYUTENBHO Ha aBTOMaTU3UpoBaHHOW obpaboTke, ecnu Takoe
pelleHne MOXeT NMpUBECTU K OnpepeneHHsIM NPaBoBbiM MOCNEACTBUAM, a Takke WHbiM oBpasom
3aTparveaeT nNpasa U 3aKOHHbIE MHTEPECh! UX cybbekTa.

4.7.2. CybbexT nepcoHanbHbiX AaAHHbIX MOXeT 3aABUTL BOIPAXEHWE NPOTMB NPWHATUA
peleHna WCKIIoYUTeIbHO Ha OCHOBaHWK aBToMaTuavposaHHow 0O6paboTkn ero nepcoHaNbHbLIX
aaHHblx, OO0 UeHTtp paseutna «KocmeTuk MPO» B TeueHwe 7 (cemu) paBouumx AaHei obs3an
paccMOoTpeTb NpeAcTaBneHHoe BospaxeHue 1 coobuuTh cyGueKTy 0 pesynsrarax ero paCCMOTPEHHRA.

4.8. HeaBTomaTuaupoBaHHas obBpaboTka nepcoHanbHbiX AAHHLIX B 000 UeHTp pa3ssuTus
«KocmeTuk MPO»,

4.8.1. MNpn OCyWeCTB/IEHAW HEaBTOMaTUINPOBAHHOW o6paboTkv nepcoHanbHbie AaHHbIe
AOMKHBI (PUKCMPOBATLCA Ha OTAeNbHBIX MaTepuanbHbiX HOCUTeNAX. PasnuuHble KaTeropuv
nepcoHanbHbiX AaHHbIX Talke (UKCUPYIOTCA Ha PasNUMHBIX MaTepUanbHbIX HOCWUTeNAX.

4.8.2, lnya, oCyWecTBNAOWWe HeaBTOMaTUINpoBaHHY 06paboTky nepcoHanbHbiX AAHHLIX,
AOMKHb! BbiTe NPeABapUTe/bHO YBeAOMNeHbI 06 ocoBeHHoCTAX Takoh oGpabotkn. OTBETCTBEHHOCTD
3a cBOeBpeMeHHoe yBeAoMNeHWe Bo3naraeTcA Ha pPyKOBOAWTENEW COOTBETCTBYIOWMX CTPYKTYPHbLIX
noapaageneHwi,

483 B 000 Lllentp passutua «Kocmetuk MPO» HeaBTOMaTUIWPOBAHHARA obpabotka
OCyLUEcTBNAGTCA NPWU WUCNOMNb3OBAHNKM, YTOMHeHWUW (06HOBN@HUM, WIMEHEeHWW), pacnpoCTpaHeHU!



NepCOHanbHbLIX AAHHLIX, COAEPXALUUXCS B NIMYHOW KApTOUKe, TPYAOBOKA KHUXKKE U AP. AOKYMEHTax W
MaTepnanbHbIX HOCUTENSAX.

V. MNpaBa u 06A3aHHOCTH B 06nacTu o6paboTku U 3aWMThbl NePCOHanbHbIX AAHHbIX

5.1. CybbekT nepcoHanbHbIX AaHHbIX UMeeT NpaBo:.

1) Ha NONHY UHOPMaLIUIO O CBOWX NepPCOHarnbHbIX AaHHbLIX U X o6paboTke;

2) Ha AOCTyN K CBOUM NepcoHarbHbIM AaHHbIM;

3) Ha npepocTaBneHe CBeAeHNA 0 HannYuKM nepcoHanbHbix AaHHbIx B OO0 LleHTp pa3sutus
«KocmeTunk MPO» B goctynHon anA cy6bekta opme;

4) Ha nonyyeHWe WHdopmMauuu:

- noaTeepxaaoLLein akt o6paboTkn nepcoHanbHbIX AaHHbIX;

- 0 cnocobax ux obpaboTku;

- 0 nnuax, UMeLWnX AOCTYN K NepCoHanbHbIM AaHHbIM;

- CcocTaBnswuwen nepeveHb ob6pabaTbiBaeMbiX NEPCOHaNbHbIX [aHHBIX W WUCTOMHUK WX
NONYYeHuns;

- 0 cpokax 06paboTkn NepcoHanbHbIX AaHHbIX;

- 0 lOpPUOUYECKUX NocnencTensx 06paboTkn NepcoHanbHbIX AaHHbIX.

5.1.1. PaboTHMKM UMEIOT NpaBo:

1) Ha AOCTYN K CBOMM NepcoHanbHbIM A4aHHBIM, B TOM YMCMe Ha JOCTYN K CBOUM MeaULIMHCKAM
AaHHbIiM, wmetowmmea y OO0 Lentp paseutua «Kocmetuk MPO» ¢ yyacTveM MeauLMHCKOro
cneuynanucTta no Bbibopy paboTHuKa;

2) Ha nony4yeHune nHdopMaLuu:

- 0 CBOMUX NepcoHanbHbIX AaHHbIX K cnocobe ux obpaboTku;

- 06 aBsTOMaTU3MpOBaHHOW 06paboTke nepcoHanbHbIX [AaHHbIX (0  CyWecTBOBaHWM
aBTOMaTU3UPOBAHHOrO haina AaHHbIX, LUensx Takoh o6paboTku);

3) Ha nony4YeHWe KONWi [OKYMEHTOB;

4) Ha onpefeneHne CBOEro NpeacTaBUTENA ANA O0Ka3aHUA COAEWCTBUA B OCYLLUECTBIIEHWN Npas
cybbekTa nepcoHanbHbIX AaHHbIX;

5) TpeboBaTb YCTPaHEHWA HEAOCTATKOB, WMEWLUMXCA B WX MNEPCOHanbHbIX AaHHbIX
NoCpeAcTBOM:

- BHECEHWUS U3MEHEHWIA, YTOMHEHWIA U AONONHEHWA CBELEHWNA;

- yCTpaHeHus W (unu) npekpalwieHus obpaboTku ycTapeBLIUX, HEAOCTOBEPHBIX U HE3AKOHHO
NONyYeHHbIX CBEAEHWUN;

- usseweHna OO0 LleHTp passuTtna «KocmeTuk MPO» Bcex nuu, KoTopbiM Gbinu coobueHbi
HEBEpHble, HEMNONHble WNM YyCTapeBlWWe AaHHble, a Tawkke coobuweHns o000 Bcex BHECEHHbLIX
M3MEHEHUSAX, AONONHEHUAX U YTOYHEHUAX;

- BHECEHWSA U3MEHEHWUA N JONONHEHUA B TPYAOBYIO KHUDKKY;

- NpepocTaBneHusa cBeaeHn B 4OCTYNHOW ANA paboTHWKa opme;

- [ONOMHEHUs CBEeAEHUA OLEHOYHOro Xxapakrepa 3asBfIEHVMEM, BbipaXaloWWM CBOK TOYKY
3peHus.

6) Ha O3HakoMneHue noj PoCnUCb C HACTOAWMM [lONOXEHUMEM W WHBIMWU NOKANbHLIMW
HOPMATUBHBLIMY aKTaMu, UMEIOLLMMMU OTHOLLEHWE K ero TPYAO0BON YHKUWUW.

B cnydyae oTkasa ucnpasuTb NepcoHanbHble AaHHble, paboTHWK BNpase 3anBWUTL B NMCHMEHHON
dhopme 0 cBOoeM Hecornacum ¢ 060CHOBaHWEM CBOEro HeCornacus.

5.1.2, PaboTHnKy He moryT ObiTb NpeaocTaBfieHbl CBEAGHWUA, KOTOPLI@ MOryT HapywuTh WNW
HapylwamwT KOHCTUTYUMOHHble npaBa W cBoboAbl APYrMX nNUAY, @ TaKkke B WHbIX CNyuvasx,
npeaycMoTpeHHbIX 3aKkoHoaaTenbCcTBom PO,

5.2. PaboTHuk obAsaH;

- cBoeBpeMeHHo coobljaTb CBOEMY HenoCpeACTBeHHOMY PyKOBOAWTENO, B OTAen kaapos
MHOPMaLMIO O HEBO3MOXHOCTW CBOEBPEMEHHO W WCNONHUTL CBOW TpyaoBble 0OGAIAHHOCTW,
HEBO3MOXHOCTU BbIATM Ha paboTy B CBA3IN C BPe@MEHHOW HeTpyaocnocobHOCTLbIO, ¢ obyueHuem B
obpazoBaTenbHOM  YYPeXKAeHWM, WUCMNONMHeHMeM roCYAapCTBeHHbIX W (Wnn) obuwlecTeeHHbIX
obazaHHOCTEN, C AOHOPCTBOM KPOBU U €@ KOMNOHeHTOB U AP. 06CTOATeNLCTBAMKW, NPENATCTBYIOWUMK
UCNONHEeHWNIO TPYAOBLIX 0BA3aHHOCTeN,

- coobLaTe B OTAEN KaApPOB O NPOUCLUEALNX UIMEHEHWUAX B BHKeTHbIX NANHBIX He nosaHee 5
(nATn) paboynx gHelh c MOMEHTa NX NIMeHeHWUA,

- HesameanuTensHo CcoobWnTh HENocpeaCTBeHHOMY PYKOBOAWUTENID © BOSHWUKHOBEHWUW
cUTyauum, NpeacTasnAIoLLeA yrpoay XusHu U 340P0BLIO NIOAGH, COXPAHHOCTU UMYLLeCcTBa,

- NpoxoAnTL oBy4eHne 1 nposepky sHaHUA B 06NAacTH 3aWNTLI N@PCOHaNbHLIX AAHHbIX,

- cobnopaTe HacToawee Monoxexue;



- COXpaHATb KOHMWUAEHUMANbHOCTL NONyYEHHbIX NEPCOHANbHbLIX AaHHbLIX, B TOM YWucne nocne
npekpaLlieHus Tpyaosbix otHowweHni ¢ OO0 LleHTp paseutus «KocmeTtunk NPO»;

- Npu npekpaweHun TpyaoBOro [Jorosopa nepedatb YNONMHOMOYEHHOMY nuUy BCe
maTtepuanbHbie HOCUTEeNK NepcoHanbHbIX AaHHbIX.

5.3. MpaBa u obasaHHocTM OOO LleHTp pa3ssutus «Kocmetuk MPO» B 0o6nacTtu 3awuTbl
nepcoHanbHbIX AaHHbIX

5.3.1. OO0 LienTp passutua «Kocmetuk MPO» umeeT npaso:

- Ha nony4YeHWe AOCTOBEPHbIX NepCoHanbHbIX AaHHbIX OT CybbekTa nepcoHanbHbIX AaHHbIX B
cnyvasx u nopsake, yCTaHOBNEHHbIX 3aKoHoAaTenbCTBOM PO 1 HacToAwmMM MNonoxeHneMm:;

- Ha npuBnevYeHwe K AUCUMNIUHaAPHOA W MaTepuanbHOW WM WHON OTBETCTBEHHOCTW nuu,
HapywuBlKnx npasuna o6paboTkn M NONyYeHWA nepcoHanbHbiX [AaHHbIX B COOTBETCTBUW C
3aKOHOAATENbCTBOM M HACTOALLMM [MonoxeHuem.

5.3.2. OO0 UeHTp passutua «Kocmetuk MPO» 065A3aHo:

- NpuHUMaTbL Mepbl NO 3aWWUTe MepcoHanbHblX AaHHbIX B o6bemMe W  nopsake,
NPeaycMOTPEeHHbIX 3akoHoaaTenscTBoM PO 1 HacToswmum MNonoxeHuem;

- nony4aTb u obpabaTbiBaTh NepcoHanbHble AaHHbIE B YCTAHOBMIEHHOM 3aKOHOM U HACTOAWMUM
MonoxeHun nopsake;

- He 3anpalLunBaTb UHOPMALMIO O COCTOSAHWUM 300P0BbA PabOTHUKA;

- obecneuutb ofy4yeHwe u npoBepky 3HaHWIA paGoTHUKOM HopMm W TpeGosaHuiA B obnactu
3alWuTbl NEPCOHANbHbIX AAHHbIX;

- O3HaKOMMUTb paboTHWKa Moa POCNUCH C HaCcTOAWMM [TONoXeHUeM W MHBIMA FIOKaNbHBIMM
HOPMaTUBHbIMK aKkTaMu No Bonpocam 3awuTbl U 06paboTKU NepcoHanbHbIX AaHHBIX.

5.3.3. OO0 UeHTtp pasentna «Kocmetuk MPO» He BnpaBe pacnpoCTpaHATb CBedeHUs O
HaNOXeHUW OUCUMNIMHAPHOro B3biCKaHWA 6e3 NMCbMEHHOro cornacus paboTHuka. [laHHble ceegeHus
MoryT BbiTb npeaaHbl ornacke 6e3 NMUCbMEHHOro cornacus Tonbko npu obesnuyuBaHuK cyGbekTa
NEpPCOHanbHbIX AaHHbIX.

VI. OTBeTCTBEHHOCTb

6.1. HapyweHnue HacToswero MNonoxeHusa BneyeT 3a coboi NpUMMeHeHne OTBETCTBEHHOCTU B
COOTBETCTBMM C heaepanbHbIMK 3akoHamu PO,

6.2. PaboTtHuk, HapywwuBwWA HacToswee [lonoxeHne, MoxeT ObiTb nNpUBNEYeH K
MaTtepuanbHON U AUNCUMUNIMHAPHOW OTBETCTBEHHOCTW, BKIIOYAA YBONbHEHWE B cooTBEeTCTBUMM C TK PO
(nognyHkT «B» N.6 cT.81, n.7 c1.243 TK P®).

6.3. HapyweHue nopsgka cbopa, XpaHEHUs, WCNONb3OBAaHUA W  PacnpOCTPaHeHUs
NepcoHanbHbIX AaHHbIX MOXET MOBMeYb NpUMEHeHWe afMUHUCTPATUBHOW OTBETCTBEHHOCTU K NMLy,
coBeplmBleMYy faHHoe Hapywexue (ct. 13.11, 13.14 Kopekca P® 06 agMMHUCTPaTUBHbLIX
NpaBoOHapYLUEHUsX).

6.4. Jluua, HapywuBLIWE HENPWKOCHOBEHHOCTb YacTHOW XU3HW, NUYHYID U CEMENHYI0, TaWHy
YCbIHOBMEHMA MOryT ObiTb NpUBReYeHbl K YronosHon oteeTcTBeHHocTu (cT. 137, 155, 183 YronosHoro
kogekca PO).



